
 

 

CAFETERIA 
  

  

TITLE: SCHOOL NUTRITION MANAGER 
  

REPORTS TO: Food Service Director 
  

QUALIFICATIONS: 1. SNA certified level 2 required; SNA Certified level 3 or degree in Nutrition preferred 

2. Minimum of three years experience in a school food service setting 

3. Certification in Serve Safe required 

4. Strong knowledge of USDA regulations 

5. Strong written and oral communication skills 

6. Alternatives as the Board may find appropriate and acceptable 
  

JOB GOAL: Assists in maintaining the integrity and accountability of the child nutrition program through 

compliance with all federal, state and local regulations, and the districts wellness policy and 

procedures. 
  

PERFORMANCE RESPONSIBILITIES: 
  

1. Provides effective office organization and paper management techniques ensuring all records and supporting documentation 

are maintained in accordance with federal, state, local and board policies. 

2. Assists in the planning of menus that meet the nutritional guidelines of USDA. 

3. Administrates the Free and Reduced price meal application process and serves as a determining and verification official. 

4. Communicates effectively with school administration, parents, students and vendors. 

5. Serves as a member of the school wellness committee and nutrition advisory panel. 

6. Develops and implements programs to enhance and promote nutrition. 

7. Serves as a resource person for nutrition related issues. 

8. Prepares food production records and audits them to ensure program compliance. 

9. Trains food service personnel in the proper procedures for maintaining food production records and temperature guidelines. 

10. Reads current information, attends workshops, courses and conferences to keep current on all new USDA regulations and 

maintains continuing education credits as necessary. 

11. Performs other duties as assigned by the food service director. 
  

TERMS OF 

EMPLOYMENT: 

 

Salary to be determined by the Board. 
  

EVALUATION: Performance of this job will be evaluated in accordance with provisions of the Board policy on 

evaluation of non-certified staff. 
  

APPROVED: May 19, 2015 

 


